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Tupexrop ' == (T.M. Taneesa)

Ionoxenne o cncreMe HOpMUPOBaHUS TPyAa
B MYHHIIHNIAJIbHOM OI0I’KETHOM yUPe:KIeHUHN KYJIbTYpPbI
«IlenTpajauzoBanHasi GuOIHOTEYHASI cCHCTeMa» ropoga CmoJieHcka

1.1. Hactosimee [lonoxxeHne o cucTeMe HOPMHpPOBaHHMS TpyAa B
MYyHHULHUNAIBHOM  OIO/DKETHOM  YUpeXASHHH KyabTyphl «lleHTpanu3oBaHHas
Oubnnoreunas cucrema» ropoga CMoneHcka (nanee — ITonoxenue) pazpaborano
B LEJAX OpraHu3aluy paboThl B MYHHIHIIAIBHOM OIOKETHOM YUPEXKIECHHU
KynbTypel «lleHTpanuzoBanHas OubmuoTedHas cucTema» ropoga CMoleHCKa
(manmee — YupexJeHHe) 0 YCTAHOBICHHIO CHCTEMEI HOPMAaTUBOB U HOPM, Ha
OCHOBE KOTOPBIX pealln3yeTrcss GyHKIHs YUpeKAeHHs 10 HOPMUPOBAHHUIO TPYAA, U
COACPKUT  OCHOBHBIC  IIOJIOKEHHs,  PEriJaMeHTHPYIOIIUE  OPraHMU3aIHIo
HOPMHPOBaHHs Tpyla M YCTaHaBIHMBAIOWIHWE IIOPANOK NpOBedeHHs paboT Io
HOPMHPOBAHHIO TPYJla B YUpEeXICHHH.

1.2. Hacrosimee ITonoxeHue pa3paGoTaHO B COOTBETCTBHMH M HAa OCHOBAHHH
Tpynosoro xonekca Poccuiickoit ®enepauuy; npukasa MunucreperBa Tpyna u
comuanbHo# 3amuTel PO ot 30.09.2013Ne 504 «O6 yTBEp>KICHHH METOHIECKUX
PeKOMEHJalMHA UL TOCYJapCTBEHHBIX (MyHHLMIIAIBHBIX) YUPEXKASHHH IO
pa3paboTke CHCTEM HOPMHpPOBAHHA TPYyNa»; pPaCIOPSKEHHs IIpaButenscrBa
Poccuiickoit @enepanuu ot 26.11.2012 Ne 2190-p «O6 yTBepskaeHAN NIpOrpaMMEI
[IOSTAIHOTO COBEPIICHCTBOBAHMS CHUCTEMBI OIIATHI TPyJa B IOCYAApPCTBEHHBIX
(MyHHLMNANBHEIX) yupexaeHusx Ha 2012 — 2018 rogem»; npukasa MuHucrepcTBa
Tpyda ¥ conManbHOH 3ammtel PO or 31.05.2013 Ne 235 «O6 yTBepkIeHUH
METOJUYECKUX pEeKOMEeHAaUMi g (elepaabHBIX OPraHOB HCIOIHHTEIHHOM
BIIACTH II0 DPa3pabOTKe THUIIOBHIX OTPACIEBBIX HOPM TPYAA», IIOCTAHOBIIEHHS
[IpaButensctBa Poccuiickoit ®enepanuu or 11.11.2002 Ne 804 «O npaBUIax
paspaboTKH ¥  yTBEPXKIEHHs THUIOBBIX HOPM TpyZa», I[IOCTAHOBIEHHUS
['ockomrpyna u Ilpesnpumyma BLICTIC ot 19.06.1986 Ne 226/I1-6 «Ilonoxenue 06
OpraHu3allii HOPMHUPOBAaHHS Tpyda B HAPOJHOM XO3sAWCTBe» (B YacTH He
NpOTHBOpeYalled NeHCTBYIOMEMY 3aKOHONATENbCTBY), IpHUKa3a MHHHMCTEpPCTBa
KyneTypel Poccuiickoit ®enepamuu ot 30.12.2014 . Ne 2477 «O6 yTBep ) aeHUH



TUIIOBBIX OTPACIEBBIX HOPM TpyAa Ha paboTHI, BBITONHSEMblE B OHOIMOTEKAXY,
IIpHKas3a ynpaBlIeHHS KyJIbTYphl U TypusMa AIMUHHCTpalmu ropoga CMoneHcKa
or 23.12.2013 r. Ne 152 «O npuBefeHUN B COOTBETCTBHE CHCTEM HOPMUPOBaHHS
Tpyza».

1.3. OCHOBHBIMH LENAMHU CHCTEMBI HOPMHPOBAHHS Tpyaa B YUpeKIeHHH
SABJISTFOTCS:

CO3NIaHHE YCIOBHH, HEOOXOAMMBIX JUIS BHEIPEHHS pPalMOHAIBHBIX
OPTraHM3alMOHHEIX, TEXHOJIIOTHYECKUX M TPYAOBBIX IMPOIIECCOB, YyIydINCHUS
OpraHu3alluy TPpyaa;

obecrieueHHe HOPMAIBHOIO YPOBHA HANPSKEHHOCTH (MHTEHCHUBHOCTH)
TPpyZa IPH BBIMOJHEHUH paboT (OKa3aHUU YCIIyT);

NOBBIIIEHHE 3D GEKTUBHOCTH O6CIYXUBAHUS [TOJIb30BATENIEH.

1.4. Cucrema HOpMHpOBaHHSA TpyZa B YUPEXOEHHH YCTAHABIUBAETCS
HactosmuM Ilonoxxenuem u onpenenser:

NPUMEHSIOUIMECS B YUPEXAEHUH HOPMEI TPpyZa [0 BumaM paGoT u pabodum
MECTaM IIPH BBINIOTHEHUH T€X MJIM MHBIX BUIOB paboT (hyHKIHii) (nanee - HOpMEI
TPYZAa), a TAKXKe METOJBI M CIIOCOOBI X YCTAHOBJIEHUS;

IOPSIIOK U YCJIOBHS BBEICHUS HOPM TpyJAa NMPUMEHUTENBHO K KOHKPETHBIM
IIPOM3BOJICTBEHHBIM YCIOBUSM, paboyeMy MeCTY;

NOPANOK M YCIOBHA 3aMEHBl W IIEPECMOTpPa HOPM TpyJAa IO Mepe
COBEPIICHCTBOBAHUS WJIK BHEIPEHUS HOBOH TEXHUKH, TEXHOJIOTUH Y MIPOBEACHUS
OPTaHH3allUOHHBIX  JIMOO MHBIX  MEPONpPHUATHH, O06eCneuuBalomMX  POCT
OPOU3BOIUTENLHOCTU TPYZAa, & TaKKe B ClIydae HCIONB30BaHUA (U3HMYECKH M
MOpPaNBbHO YCTapeBUIETO 000PYJOBAHHUS;

MEpBI, HalIpaBJIeHHbIE HAa COOMIOIEHHE YCTaHOBIEHHBIX HOPM TPYAa.

1.5. OcHOBHBIMM BUIaMH HOPM Tpyla B YUPEXKIEHUH SBISIOTCA HOPMBI
BpPEMEHH.

1.6. Cucrema HOpMHpPOBaHMS Tpyaa B YUpeXIEHHH pacCMaTPUBAETCS, KaK
COCTaBHAas1 4YacTb CHCTEMBI YIPABICHUS IMEPCOHAIOM, SBISETCS KOMILIEKCOM
MEPOTIPUATHH 1O OPraHU3alUK U YIPABIEHHUIO IIPOLECCOM HOPMHPOBAHHSA TPYAa,
BKJIFOYAIOIIIUM B ceOs:

METOJIbI ¥ CIIOCOOBI YCTAHOBJIEHUs HOPM TPYZAa IS BHITIOJHEHHS IPOLENyp
¥ NeHCTBUYM B paMKax MPEJOCTABIAEMbIX YCIYT (BBIIOIHAEMEIX paboT);

IOPSNOK pa3paboTKM, anpobaluM, NMPUMEHEHHs, 3aMeHbl W IepecMoTpa
HOPM TpyAa;

CO3JaHMEe CHUCTEMBI IIOKa3aTeled HO TpyAy, oOecrieuuBarolMx Haubosee
a¢dexTrBHOE HCIIOJIb30BaHHE TPYZOBBIX pecypcos, IIOBBIIIIEHUE
IIPOU3BOAUTENIBHOCTA TPpyAda M KadecTBa IIPENOCTaBICHUS YCIYr (BBIIOJHEHHS
pabot) B YupexxneHuu.

1.7. HopmupoBaHue Tpyzia JODKHO CIIOCOGCTBOBATH:

YIYYIIEHUIO TEKYIIEro M IMEPCHEKTHUBHOIO IUIAHUPOBAHUA, ydyeTa U
OTYETHOCTH;

OIITMMH3AIIUY IITAaTHON YUCIIEHHOCTH;

KOOPJIMHALIMH U MepepacnpeeeHUIO ITaTa BHYTPUA Y UpeKIeHHUS;

obecrieYyeHHIO HOPMAIbHOM HHTEHCHBHOCTH U HANPSKEHHOCTH TPYIa;



aJIeKBaTHOM OLIEHKE TPya ¥ YKPEIUICHHUIO JUCIUILIAHEL,

MOTHBaLHK PAOOTHHUKOB K IOBBIIICHHIO 5()(heKTUBHOCTH TPYHa;

TOAICPXKAHUIO  SKOHOMHYECKH OOOCHOBAHHBIX COOTHOIIEHHH MEXIY
pocToM obbeMa U KauecTBa Tpyzia pabOTHHUKA YUpekIeHHs U 3apaboTHOM ILIaThL.

1.8. OTBeTCTBEHHOCTH 32 COCTOSHHE HOPMUPOBAHMS TPyJAa B YUpeKIeHHH
HeceT JUpeKTop  YupexneHus. OpraHuzanuss paGoThl, CBS3aHHOH ¢
HOPMHUPOBaHHMEM TpyZa, BKIIOYas IIPOBEJCHHE OpraHU3alMOHHO-TEXHHUYECKHX
MEPONpPUATHH, YIy4lIeHHEe OpraHH3alldd Tpya MOXET OCYINEeCTBIISTHCS
HEIOCPEICTBEHHO JUPEKTOPOM  YUpeXIeHHs Ju00 Ha3HAaYaeMbIM UM
3aMEeCTUTENIEM Y UYpeXKICHUS.

1.9. Paspaborka (ompeneneHHe) CHCTEMBI HOPMUPOBAHHUS TpyZa B
Y4upexx/leHuH  NOJDKHA — OCYLIECTBISTBCS — CIIENUATHCTAMH,  OOJIa[arOIIHMHU
HEOOXOMMMBIMY 3HAHUSAMU M YMEHHSAMH B cepe OpraHM3alMi H HOPMHPOBAHHS

Tpyna.
2. [IpumensieMmble B YUpe:KAeHHH HOPMBI TPyaa

2.1. Hopmel Tpyma B VY4pexIeHHH ONpENeNSAIOTCS NPUMEHHMTENIBHO K
TEXHOJIOTUYECKUM (TPYJOBBIM) IIpOIleccaM M OPraHM3alMOHHO-TEXHWYECKUM
YCIIOBUSIM MX BEINTOJIHEHUS B YUPEXKICHHH.

22. B VY4YpexneHHH NPUMEHSIOTCS CIEAyIOIIHe HOPMBI TpyHa IO
AOJDKHOCTSIM CJIyXKalllUX, PAa3JIMYHbIX KaT€rOpHi M IPYII MPH BBIIOJHEHHH TeX
WK MHBIX BHIOB PaboT (dyHKuuif) (obIieoTpaciieBrle MODKHOCTH, OCHOBHOM
NIEpCOHAJI, PyKOBOAHUTEINN CTPYKTYPHBIX ITOApa3 e IeHUH ):

HOPMBI BpeMeHH (3aTpaTbl pabo4Yero BPEMEHM Ha BBITOJHEHHE €IUHHIIbI
pabotel (GyHKIMH) HIM OKa3aHHE YCIYTHM ONHHM WIH rpynmnoi paGoOTHHKOB
COOTBETCTBYIOIIEH KBaIN(DUKALIMHK);

Yupex/ieHHe BIpaBe B 3aBHCHMOCTH OT KOHKPETHEIX yCIIOBHIA IIPUMEHSTH
HOPMBI YHCJICHHOCTH (YCTaHOBJEHHAs YHCICHHOCTh PaGOTHHKOB ONpENEICHHOrO
NpohecCHOHANBHO-KBATH(HKALMOHHOTO COCTaBa, HEOGXOAUMAs IS BBITONHEHMUS
KOHKPETHBIX IPOU3BOJICTBEHHBIX, YIIPAaBI€HYECKUX (QYHKIHMI WIH 06heMoB
pabor).

2.3. Hopmel Tpyna B YupexaeHHH pa3pabaTHIBAlOTCS Ha OCHOBE aHAJIH3a
VMEIOIIMXCS THIOBBIX (MEXKOTPACIeBEIX, OTPACIEBBIX, NPO(GECCHOHANBHEIX W
MHBIX) HOPM TPYZa, YTBEPXKACHHBIX (eepabHBIMU OpraHaMH HMCIOIHHTEIbHOMN
BIIaCTH (Hajiee - THIOBble HOPMBI TPyZa), COOTHECEHHS MX C (DAKTHUECKUMHU
OPraHM3allMOHHO-TEXHUYECKMMH YCJIOBUSMHU BBIIOJTHEHUS TEXHOJOTHYECKHX
(TPYZOBBIX) MpPOLIECCOB B YUPEXIEHHH C YYETOM PEKOMEHAYEMBIX METOIUK
OIpeAeICHUST HOPMBI YHCIICHHOCTH Ha OCHOBE THIIOBBIX HOPM BPEMEHHM M TUIOBHIX
HOPM OOCIy)KMBaHUsl, OIpeJelIeHHsI HOPMBI OOCIIy)KUBAHUS HA OCHOBE THIIOBBIX
HOPM BpEMEHH.

JIsi  KOpPEKTHPOBKM THIOBEIX HOPM BPEMEHH - MOTYT IPUMEHATHCS
NONPaBOYHbIe  KO((GUUHMEHTHI, YYHTHIBAIOLIME OTKJIOHEHHE (DAKTHYECKHUX
YCJIOBHH OKa3aHMsl YCIIyT (BBIIOIHEHUS paboT) OT 3aIlpOEKTHPOBAHHBIX B THITOBBIX
HOpMaX. KoppeKTHPOBKa THIIOBBIX HOPM BPEMEHH C NPUMEHEHHeM IOIpPaBOYHbIX



KOI(QGULMEHTOB OCYIIECTBIACTCS B IOPSAKE, ONpeNeNeHHOM (eaepalbHbIMHU
OpraHamMi TIOCyJapCTBEHHOW BJIAaCTH  JJIsI COOTBETCTBYIOLUMX OTpacied M c
YUE€TOM METOJNUKH, MPEACTABICHHOW B METOIUYECKUX pPEKOMEHIAIHIX II0
pa3paboTKe CHCTEM HOPMUPOBAHHS TPYZAa B OCYHAPCTBEHHBIX (MyHHIMIATBHBIX)
YUPEXICHUAX, yTBepKAeHHBIX [Ipukazom Munrpyna P® or 30.09.2013 Ne 504, .
npukazoM MunucTepcTBa KynsTypsl Poceuiickoii ®@eneparuu ot 30.12.2014 r. Ne
2477 «OO6 yTBepXIEHHMH THIOBEIX OTPAcIeBBIX HOPM TpyAa Ha paboTsr,
BBITIOJIHAEMBIE B OHOIIHOTEKAXY.

2.4. Ilpu OTCYTCTBHMH THIOBEIX HOPM TpyZAa IO KaKMM-ITHOO BHAaM paboT
YUpexJeHHe YCTaHABIMBAET HOPMBEI BPEMEHH MM YMCJIEHHOCTH, HCIIONB3YS
XpPOHOMETpaXX paboyvero BpeMeHHM M JpPYrHe METOIbl, C Y4eTOM peKOMEHIAImii
OpraHa, OCYIIECTBIISIOIIETO GyHKIIMU U MOTHOMOYHS YIPEeIUTEIS.

2.5. Jlnsa onpenieneHust HOPM TPyAa IPOBOAUTCS:

aHalu3 TPYJOBOIO IIpoliecca Ha OCHOBE CTaHJapTa OKa3aHWs YCIyrd (Ipu
€ro HaJu4uu), pa3feieHHe ero Ha 4YacTy;

BBIOOp ONTMMANBHOrO BapHaHTa TEXHOJIOIMH W OpPraHU3aLUHM TPYHa,
3G (}EeKTUBHBIX METOIOB U IIPHEMOB PabOTHI;

IIPOCKTUPOBAHUE DPEXUMOB DPAOOTBI OOOpPYHNOBaHUsS, NMPUEMOB M METOIOB
TPyAa, CUCTEM OOCIIy>KMBaHUS pabOYNX MECT, PEXXMMOB TPY1a ¥ OTABIXA;

ONpeleIeHue HOPM Tpyda B COOTBETCTBHM C  OCOOEHHOCTSIMHU
TEXHOJIOTUYECKOI'O ¥ TPYAOBOIO IPOLECCOB, MX BHEIPEHHE H IIOCIEAYIOIas
KOpPEKTHPOBKa II0 Mepe H3MEHEHHS OpPraHM3alMOHHO-TEXHHUYECKUX YCIOBUL
BBITIOJIHEHUS TEXHOJIOTHYECKUX (TPYAOBBIX) IIPOLIECCOB.

2.6. HopMmsl Tpyna B YUpexJeHHUH 10 CPOKY HeHCTBHS NMOAPA3AEISIOTCS Ha
ITOCTOSIHHEIE, BPEMEHHBIE U Pa30BEIE.

2.6.1. IlocTosiHHBIE HOPMBI Pa3pabaTHIBAIOTCA M yTBEP)KIAIOTCA Ha CPOK He
Goiee 5 (IATH) JIET, 110 UCTEUEHUH KOTOPBIX IIPOBOIUTCS AHANIH3 UIS ONPeNeIeH S
LIe1eCO00Pa3HOCTH IEPECMOTPa IIPUMEHSIIOLIUXCS HOPM TPYAa.

Ilo urToraM aHanu3a JIOKAIBHEIM aKTOM pYKOBOAMTENS YUpeKIeHHs
YTBEPKAACTCS PELICHHE O COXPAaHHOCTH YCTAHOBIEHHBIX HOPM Tpyla MIH O
pa3paboTke HOBBIX HOPM TPy a.

2.6.2. BpemMeHHbBIE HOPMEBI TPyZa YCTaHABIMBAIOTCA HA IIEPHOLN OCBOEHHS
TeX MM MHBIX paboT IPH OTCYTCTBHU YTBEP)KACHHBIX HOPMATHUBHEIX MATEpPHAIIOB
Il HOpPMHUPOBaHUS TPYya.

Cpok neHCTBHsS BpEMEHHBIX HOPM HE JOJDKEH MPEBBIIATh TPEX MeECSIEB
(Ha 4acTO MOBTOPAIOMIMXCS paboTax), a MPU JUTUTENHLHOM IIpoliecce — Ha TePHO
BBINOJIHEHUA HEOOXOMUMBIX paboT, MO0 MCTEYEHUH KOTOPOIrO OHHU JOJKHBI OBITH
3aMEHEHBI IIOCTOSTHHBIMU HOPMaMH.

BpemenHble HOPMBI BpeMeHHU, YHCIIEHHOCTH YCTAaHABIMBAIOTCS Ha OCHOBE
SKCIIEPTHOU OLICHKH CIIEHAIMCTa 10 HOPMUPOBAHHUIO TPy, KoTopas 6asupyeTcs
Ha CHCTeMAaTH3MPOBAaHHBIX JaHHBIX O (AKTHUECKUX 3aTpaTaX BpEMEHH Ha
aHaJIOTHYHBIE PAabOTHI 3a MNpenblAywUil nepuos BpeMeHH. OTBETCTBEHHBIE 3a
HOPMHUPOBaHHE Tpyda JIMLA HECYT MepPCOHAILHYIO OTBETCTBEHHOCTH 3a
npaBuUiIbHOE (000CHOBAaHHOE) YCTaHOBIICEHHE BPEMEHHBIX HOPM TPY/IA.



2.6.3. PazoBble HOPMBI YCTaHABIMBAIOTCS Ha OTHEIBbHBIE PaGOTHI, HOCSIIHE
eIMHUYHBINA XapakTep (BHEIUIAHOBBIE, aBaAPHITHEIE).

2.6.4. B ciyyae BBIABIEHHS B XOJ€ IPUMEHEHHS HOPM TPYZa, UTO IpU UX
YCTaHOBJIEHUH OBbUIM HEMPaBHJIPHO YYTEHBI OPraHH3alHMOHHO-TEXHUYECKHUE
YCJIOBHsl BBIIIOJIHEHUS TEXHOJOIMYECKUX (TPYAOBBIX) MPOLECCOB WM HOITYIIEHBI
HETOYHOCTH B IPUMEHEHHWH HOPMATHBHBIX MAaTEepPHaJOB JUGO B IPOBENCHHU
pacueToB, TaKHWe HOPMBI TpyJa MPU3HAIOTCA OIIMOOYHBIMH U  ITOIJIEXKAT
[IEpECMOTPY B YCTaHOBJICHHOM HacTosmuM [TonoxeHueM nopsake.

3. MeToAabl M ¢nocoGbl yCTAHOBJIEHHSI HOPM TPYAA 10 OTAEIbHBIM
AOJIZKHOCTSIM, BHAAM pa6oT (pyHKIHUAM), 10 KOTOPHIM OTCYTCTBYIOT THIIOBBIE
HOPMBI TPyAa

3.1. Hopwmbr 3atpar Tpyma B VYUpeXXA€HHM MOIyT OBITh YCTAHOBIICHEBI
CIEAYIOIIUMHU METOJaMH:

AHAJIUTUYECKUM;

CyMMapHBIM;

XPOHOMETPAXXHEIX HaOJIOAEHHUI;

¢doTorpadueil paGouero BpeMeHH.

3.2. Ilpu aHATUTUYECKOM METOLE OCYIIECTBIISAETCS AETaJIbHBIA aHAIW3 U
[IPOCKTUPOBAHHE ONTHUMAIBHOIO TPYIOBOTIO MPOIECCa, TO3BOJIAIOLIHUM ONPENETUTE
OOOCHOBAHHBIE HOPMBI, BHEAPEHHE KOTOPBIX CIOCOGCTBYET IIOBBIIICHUIO
NPOU3BOAMUTEIIEHOCTH Tpyna H 3GGEeKTMBHOCTH HCHOJIB30BAHUSA TPYIOBBIX
pecypcoB.

3.3. Ilpu cymmapHOM MeToje (QUKCHPYIOTCS (GaKTHYecKue 3aTpaThl TPYIa,
Ha OCHOBE CTaTUCTHYSCKHUX OTYETOB O BBIpabOTKe, 3aTparax BpEMEHHM Ha
BBIIIOJIHEHHE pabOTEhI 3a MIPEIIeCTBYIOLIUM TEPHUO. ‘

3.4.1lpu MeTosle XPOHOMETPaXXHBIX HAONIONEHWHl  OCYIIECTBILETCS
U3YYCHUE BPEMCHHBIX 3aTpaT IyTeM 3aMepOB U (QUKCalMii IPOAOIDKHUTEIFHOCTH
aIMUHUCTPATUBHBIX MPOLEAYP U NCHCTBUH, MOMIEXKAIINX BBIIOIHEHHIO B paMKax
IPEJOCTABIIIEMBIX [OCY JAPCTBEHHBIX YCIIYT.

3.5. Ilpu metone ¢ororpaduit paGouero BpemeHH MMPOHUCXOAUT U3yYEHUE
3aTpaT pabo4yero BpeMEHM IIyTeM HaGIIOJEHHMS M H3MEpeHHs Bcex 6e3
UCKIIOYEHMs 3aTpaT TpyAa Ha NPOTSDKEHHHM IIOMHOro pabGodero AHA WIH
OIIPEJICIIEHHOM €ro YacTH.

3.6. Hapsny ¢ mMeTomamMu XpOHOMETPaXKHBIX HaGnmroneHmit 1 dororpadmii
pabovero BpeMeHH, JUlf ONpelelieHHs 3aTparT paGodyero BpeMeHHM Ha OCHOBAHHU
CYLICCTBYIOIIUX (OPM OTYETHOCTH IMPOBOAMTCS aHAJIN3 CTATHCTHYECKUX
(KONMYECTBEHHBIX) NaHHBIX, XapakTEePHU3YIOIIUX Ppe3yJIbTaThl IESTENbHOCTH
KOHKPETHBIX PabOTHHUKOB YUpEeXKIEHUS 110 MCIOJHEHHIO MMH B COOTBETCTBHH C
AO/DKHOCTHBIMU 0053aHHOCTSIMU aIMHHHCTPATHBHBIX POLEIYP Y JIeHCTBHIA.

3.7. HopMbl, pa3pabaTeiBaeMble Ha OCHOBE aHAJIUTHYECKOIO METOJa,
ABJIAIOTCS. OGOCHOBAHHBIMH, @ HOPMBI, YCTQHOBJICHHBIE CyMMAapHBIM METOIOM, -
OIIBITHO CTATUCTHYECKHUMH.



3.8. Pa3zpaboTtka 000CHOBaHHBIX HOPMaTHUBHBIX MaTepualioB
OCYIIECTBIIAETCA OOHUM H3 CIHOCOOOB aHAJUTUYECKOI'O METONa: AHAJIUTHYECKU-
UCCIIENOBATEILCKUM MIIM aHAIUTHYECKUA-PACUETHEIM.

3.9.1lpy  aHATUTUYECKU-HUCCIECAOBATEIECKOM  CIOcobe  HOPMUPOBAHUS
HEeOOXOIMMBIE 3aTPaThl pabodero BpEeMeHH IO KaXIOMy 3JIeMEHTY HOPMHPYeMOii
ONepalliyl ONPENENSIOT HAa OCHOBE aHalM3a JaHHBIX, IOJYyYEHHBIX B PE3yJbTaTe
HEMOCPEACTBEHHOr0 HaOIIOeHUs 32 BHINOHEHHEM 3TOU olepanuy Ha pabodem
MecTe, Ha KOTOPOM OpraHu3alys TPyAa COOTBETCTBYET IPUHATHIM YCIOBHAM.

3.10. Ilpu aHamuTHYecKH - pacuéTHOM crmocoGe 3aTpaTel Tpyda Ha
HOpMHPYEMYIO paboTy OIpemelaioT II0 HOpPMaTHBaM TpyJda Ha OTHAENIbHEIE
DJIEMEHTHI, pa3palbOTaHHBIE paHee Ha OCHOBE HCCIIENOBAHMH, WM pPacyéToM,
UCXOHAsl U3 TMPUHATEIX PEXHUMOB OITHMAIBHON paboTBl TEXHOJOTHYECKOTO
obopynoBaHus.

4. Ilopsiaok BHeApPEHHUSI HOPM TPyAa B YUpeKAeHUH

4.1. Ina obecneyeHus 3pGpeKTUBHOTO BHEAPEHUS U OCBOEHHUA HOPM TpPya B
VYupexxaeHUu! IPOBOISTCS CIIeNYIOIINe MEPOTIPUSITHA

IIpOBEpPKA OPraHU3alMOHHO - TEXHUYECKOW IOJrOTOBJIECHHOCTH pPabodyux
MECT K paboTe IO HOBBIM HOpMaM (HAacCKOJIbKO OpPraHW3alMOHHO - TEXHUYECKHE
YCIOBHUSI OKa3aHWUs YCIYr, BBIIOJHEHUS pabOT COOTBETCTBYIOT YCIIOBHSAM,
IIpeyCMOTPEHHBIM HOBBIMU HOPMAaTUBHBIMU MaTepUalaMH );

pa3paboTka M peanu3als OPraHH3alMOHHO - TEXHUYECKHX MEPONpPUSITHIH
II0 YCTPAHEHMIO BBISIBJIEHHBIX HEIOCTAaTKOB B OpPraHM3allud TPyJa, a TaKXKe IIO0
YIY4IIEHUIO YCIOBUH Tpyaa,;

O3HaKOMJICHHE C HOBBIMM HOPMaMH BPEMEHH BceX paboTarolIux, KOTOphIE
OyayT paboTaTh IO HUM.

4.2. PaGOTHUKH M3BEIIAIOTCS O BHEIPEHUHM HOBLIX HOPM TpPYy[a He MOo3IHee,
4eM 3a JBa Mecslla 0 X BBeAeHHA B AelicTBre. O0 ycTaHOBIEHHH BPEMEHHEIX U
Pa3oBBIX HOPM PabOTHUKM JOJKHBEI OBITH M3BEIIEHBl 10 Hayana BBEAEHHS DTHX
HODM.

B ananornunbiii cpok BpeMeHHM paGOTHHMKM H3BELIAIOTCA O IEPECMOTpE
OMUOOYHBIX HOpM Tpyda. C y4eToM MHEHHS IpPEeACTaBUTENLHOIO OpraHa
pabOTHUKOB O CHI)XXEHHMHM OIUMOOYHBIX HOPM TpyAa paGOTHHKH MOIYT OBITh
yBEZIOMJIEHBI B 60Jiee KOPOTKHU CPOK.

4.3. ®opMa H3BELICHUS O BHEAPEHUU HOBBIX HOPM TpyZa OIpedelseTcs
YupexxaeHueM CaMOCTOSTENBHO.

IIpu 3TOM peKOMeHIyeTcCs yKaszaTh paHee NefCTBOBAaBIIHE HOPMBI TPyHa,
HOBBIE HOPMBI TPYZa, (PakTOpbl, MOCIYXUBIINE OCHOBAHMEM BBEIEHUS HOBBIX
HOPM TpyZa MUK UX KOPPEKTUPOBKH.

4.4. B cBs3u ¢ TeM, 4TO B YUpPEXAESHUH YCTAaHOBJIEHBI paGOTHUKAM HOPMBI
BPEMEHH Ha BBINOJIHEHHE paboT (OKa3aHHE YCIyr), B TPYIOBOM JIOTOBOpE C
pabOTHHMKOM yKa3bIBaeTCs, YTO HX BBIIIOJHEHHE OCYIECTBISETCS B Mpenenax
YCTaHOBJIEHHOMW €My MPOJOIKUTEIBHOCTH paboyero BpeEMEHH.



4.5. O3HakoMJIeHHe C HOBBIMH HOPDMamHd  OCYINECTBISETCS IIyTeM
NPOBEJIeHUs] MacCOBOW Pa3bACHUTENBHOH paboTel, HHCTPYKTaxa paGOTHHUKOB, a B
HEOOXOMMMBIX Cly4asX M OOydeHHeM HX paGoTe B HOBBIX OpPTraHH3AIMOHHO-
TEXHUYECKUX YCIOBUSIX.

4.6. Ecin  1mpu  mMpoBeAeHMM YKa3aHHOW IOArOTOBUTENBHOH paGOTHI
BBISICHUTCS, YTO B YYPEXIEHUHU CYLIECTBYIOIINE OPraHU3alMOHHO-TEXHHYECKHE
yciIoBUsi GoJiee COBEPLIEHHEI, Ye€M YCJIOBHSI, IIPeyCMOTPEHHBIE B HOBBIX HOPMax
WJIK HOPMaTHBAX, U NEHCTBYIOLHE MECTHBIE HOPMBI HAa COOTBETCTBYIOIINE PAGOTEI
GoJee TPOrpeCCHUBHEI, YeM HOBBIC HOPMBI, TO HOBBIE HOPMBI MIIM HOPMATHBEI He
BHEZIPSIIOTCHL.

S. 3amMena u nepecMoOTp HOpM Tpyaa B YUpesKIeHHH

5.1. 3aMeHa U nepecMOTp HOPM TPYJa MPOU3BOJUTCS B LENSX IOBBIIIEHUS
3¢ ($eKTUBHOCTH HCIOJIB30BAHUS TPYIOBOrO MMOTEHIMAIAa PaGOTHUKOB, a TaK K€ B
ClIy4yae IPUMEHEHUS YCTApEBIIUX HOPM U OIIMOOYHO YCTAaHOBJIEHHEIX HOPM.

5.2.3aMeHa W TEepecMOTp HOPM Tpylda O(OPMIISIOTCS JIOKAIbHBIMH
HOPMATUBHBIMHM  aKTaMHU  YUpPEXIEHUS, YTBEepKXIaeMBIMH JHUPEKTOPOM
Y4ypexxaeHus ¢ y4eTOM MHEHHs! IIPeICTaBUTENIEHOTO Oprana paGOTHHKOB.

5.3. lns ompejiesieHuss 1e1ecoo0pa3sHOCTH IepecMOTpa IIPUMEHSIOMIMXCS
HOpPM TpyJa B YUPEKIECHUH HE peXe YeM pa3 B IATh JIeT NPOBOMAUTCS aHAIN3
ACeUCTBYIOIUX HOPM TpyJa Ha MX COOTBETCTBHE YPOBHIO TE€XHUKH, TEXHOJIOTHH,
OpraHU3aluy Tpyaa.

Ilo wuroram aHamusa MoOXeT OBITH IPHHATO pEIIEHHE O COXPaHEHHH
YCTaHOBJIEHHBIX HOPM TpyZa MU O pa3paboTKe HOBBIX HOPM Tpyxna. Jo BBeIeHHs
HOBBIX HOPM TPY/ia IPOJO/DKAIOT PUMEHSATECS pPaHee YCTaHOBJIEHHBIE HOPMBI.

5.4.Hopmbr  Tpyma  MoryT  OBITh  II€PECMOTPEHBI IO  Mepe
COBCPUICHCTBOBAHUS WJIN BHEJIPEHUS HOBOM TEXHUKH, TEXHOJIOTHH U IPOBEICHUS
OpPraHM3allMOHHBIX ~ JIHOO  WHBIX  MEpOIPHUATHH, OOeCHeYHBAIOUX  POCT
NPOU3BOAUTENLHOCTH TPyJAd, & TaKXKe B Clydyae HCIIONB30BaHUS (U3MYECKU U
MOpPaJbHO YCTapeBIIEro 000pyHOBaHUS.

5.5. IlepeBbINONHEHHE HOPM TPYAa OTAEIBHBEIMU PAGOTHHKAMH, B TOM HHCIIE
3a CYET BBICOKOTO YPOBHS JIMYHBIX NPO(ECCHOHANBHBIX Ka4eCTB, IPUMEHEHHUS 10
UX MHULMATHBE HOBBIX NMPUEMOB TPYJa U COBEPUICHCTBOBAHHUSA pabOYHMX MECT HE
MOXET pacCMaTPUBATHCS B KQU€CTBE OCHOBAHUA IS IIEPECMOTPa YCTaHOBJIEHHEIX
B YUpEeXIECHUHU HOPM Tpy/a. :

5.6. IlepecMOTp OmMMOOYHBIX HOPM TpyHha OCYILIECTBISETCS IO MEpPE HMX
BBISIBJICHUS C yY€TOM MHEHMS NPEJICTaBUTEIIBHOIO OpraHa paGOTHUKOB.

6. Mepbl, HanpaBJIeHHbIE HA COGJII0leHHEe YCTAHOBJIEHHBIX HOPM TPyAa

6.1. VY4pexneHHe oCyLIeCTBIsieT Mephl, HallpaBleHHbIE Ha COOJIOHEHHE
YCTaHOBJICHHBIX HOPM Tpy[a, BKIIIOYas obecriedeHHe HOPMaIbHBIX YCIIOBHM IS
BBINOJIHEHUS pabOTHMKaMM HOpM Tpyna. K TakuMm ycinoBHsM, B YacTHOCTH,
OTHOCSTCSL:



HCIIpaBHOE COCTOSIHHE MIOMEIIeHUH, COOPYKEHUH, MallI{H,
TEXHOJIOTHYECKON OCHACTKH U 000PYIOBAHHS;

CBOEBPEMEHHOEe O0ecCreyeHHe TeXHHYECKOM M MHOH HeoOXOMUMOM s
paboThl JOKyMeHTaLUENH;

HajyieKamee KavyeCTBO MaTepuajoB, MHCTPYMEHTOB, WHBIX CPEACTB H
NPENMETOB, HEOOXOAMMBIX JUISl BEIIOJNHEHHS paGoThl, HX CBOEBPEMEHHOE
IIpeIoCcTaBIeHUEe paOOTHHKY;

yCIIOBHsS TpyZAa, COOTBETCTBYIOUIME TpeOOBAHUSAM OXpaHbl TpyAa H
6€30IacHOCTH MPOU3BO/ICTBA;

nepuoaudeckoe  obyueHue paGOTHMKOB C  LENbI0  MPHOOpEeTeHUs
TEOPETUYECKHUX H MPAKTUYECKUX 3HAHUH B chepe HOPMHUPOBAHUS TPYAa;

CBOCBPEMEHHAs OLICHKAa COOTBETCTBMS HOPM TpyJAa IOCTUIHYTOMY B
YUpeXJIeHUH YPOBHIO OpraHU3alMy TPYIa;

NEPUOUIECKOe IIPOBE/IEHUE MPOBEPOK NEHCTBYIOIMX HOPM TpyAa MOJs
IIOATBEPKAEHHUS UX IPOTPECCUBHOCTUA U OGOCHOBAaHHOCTH;

OCYIIECTBIICHUE CBOECBPEMEHHOM 3aMEHBl M IIepecMOTpa HOPM Tpy[a, B
Cllyqae €CIM HOPMBI TpyJa SBISIOTCS  OIIMOOYHO  yCTaHOBJIEHHBIMH,
yCTapeBIIUMH.

7. IlpuMensieMble B YUpeKIeHHH HOPMATHBHbIE JOKYMEHTBI
H HOPMBI Tpyaa

7.1. B VupexneHWNM Ha JeHb yTBEPKIEHHUS HAcCTOAIMEro IIomoKeHus
IIPUMEHSIOTCS:

7.1.1. HopMsl TpyZia — HOPMBI BpeMEHH KaK MpOO/IKUTEIBHOCTD PaGO9ero
BpeMeHHU paboTHMKa coriacHo cratbsMm 91 — 94, Tpynosoro komexca Poccumiickoit
®enepanny, npukasa MuHHCTepCTBa KylbTypbl Poccuiickoii ®emepaluu oT
30.12.2014 1. Ne 2477 «O6 yTBep>KAEHHH TUIIOBBIX OTPACTEBBIX HOPM Tpyda Ha
paboTEhl, BBIOJIHSAEMEIE B GUOINOTEKAXY.

IIpunsaTo ¢ yyeToM MHEHHs
PO COIO3HOIO KOMHUTETA
IIpOTOKOJ OT «10» deBpans 2017 r. Ne 3



